INOJIO’KEHHUE O 3AIIUTE IIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB
MYHHUIHUITAJIBHOI'O BIOJUKETHOI'O OBIIIEOBPA3OBATEJIBHOT'O
YYPEXKJIEHUA «TYEMBAILICKASA OCHOBHAS HIKOJIA» KYKMOPCKOI'O
MYHUMIIUIIAJIBHOI'O PAMOHA PECIIYBJIMKH TATAPCTAH

1.001mme nojokeHus

1.1.1enpto nanHoTO IlOMOKEHMS SBIISETCS 3alIUTa MIEPCOHAIBHBIX JaHHBIX paboTHUKOB MBOY
«Tyembamickass OIL» 0T HECAHKIIMOHUPOBAHHOTO JIOCTYIIA, HEIPABOMEPHOTO UX HCIIOJIb30BAHUS
WJIU yTPaThl.

1.2.Hactosmee Ilonoxkenne pa3padboTaHo Ha ocHoBaHuu crarei Koncturyuu PO, Tpynosoro
koznekca P®, Konexca PO 06 agMUHHUCTpaTUBHBIX MPAaBOHAPYLICHUAX, | paskIaHCKOTO KOJeKca
P® , VYromoBuoro komekca P®, a Ttak xe ®DenepambHoro 3akoHa «OO0 wuHbOpMaIMHy,
UH(POPMATH3ALUH U 3aLTUTE UHPOPMALIUU.

1.3.IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuu KoH(HIeHIMaIbHONH nHpopManuu. Pexum
KOH(HICHIIMATLHOCTH MEPCOHATBHBIX JaHHBIX CHUMAETCS B CIy4asx OOE3JIMYMBAHHS WJIH IO
HCTEYEHUH 75 JET CpOKa XpaHEHUs!, €CIIM HHOE HE ONPEJEIEHO 3aKOHOM.

1.4.Hacrosimee IlonoxeHne yTBepxkaaeTrcs M BBOAWUTCA B JCHCTBHE NPUKA30M AUPEKTOpa U
ABIIIETCS ~ 00S3aTeNbHBIM JUIS WCIIOJIHEHUS BCEMHU pPAOOTHHKAMH, HMEIOLIIMMHU JOCTYN K
NEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB.

2.I1oHsiTHE H COCTAB NEPCOHAJIBHBIX JAHHBIX

2.1.IlepconanbHble AaHHBIE paboTHUKA-MH(DOpMaIUsA, HEOOXoauMas paboTOAATENIO B CBS3HU C
TPYZAOBBIMU OTHOLICHUSIMHM U Kacarolasicss KOHKpeTHoro paborHuka. Ilog mHpopmanuei o
paboTHHKAX TOHUMAIOTCS CBEJCHUS O (haKTaX, COOBITHAX U OOCTOATENILCTBAX KU3HU paOOTHHKA,
HO3BOJIAIOIINE UIEHTU()UIIMPOBATH €r0 JINYHOCTb.
2.2.B cocrtaB nepcoHaNbHbBIX JAHHBIX pAOOTHUKOB BXOMSAT:
-aHKETHBIE OnorpaduIecKrue JaHHBIE,
-00pa3oBaHue;
-CBEJICHMSI O TPYZOBOM U OOIIIEM CTaxke;
-CBEJICHHSI O COCTAaBE CEMbH;
-NaCIOPTHBIE JaHHBIE;
-CBEJICHHSI O BOMHCKOM yYeTe;
- CBEJICHMS O 3apabOTHOM IJIaTe COTPYAHUKA;
- CBEJICHUS O COLIMAJIbHBIX JIbIOTaX;
- CIIELUAJIBHOCTB;
- 3aHMMaeMasi TOJHDKHOCTB;
- HaJIM4ue CyJuMOCTEN;
- aJpec MecTa KUTEIbCTBA,
- IOMaIHuK TenedoH;
- MECTO pabOThI WIIH y4eObl YIEHOB CEMbH U POACTBEHHHUKOB;
- XapakTep B3aMMOOTHOILICHUN B CEMbE;
- CoZIepyKaHue TPYAOBOrO JJOrOBOPA;
- COCTaB JICKJIAPUPYEMBIX CBEACHHI O HATMYMH MaTepHAIbHBIX LIEHHOCTEHH;
- coziepyKaHKe JeKIapalnu, oAaBaeMol B HAJIOTOBYIO MHCIIEKIIUIO;
- TIOATTMHHUKU U KOIIUY TMPUKA30B I10 INYHOMY COCTaBY;
- IMYHBIE JeIa U TPYIOBbIE KHM)KKH COTPYAHUKOB;
- OCHOBaHUS K NMPHUKa3aM 10 JINYHOMY COCTaBY;



- 7ena, cojepXallde MaTepuajbl IO TMOBBIILIEHUIO KBAIM(UKAIMU U TEPEroArOTOBKE
COTPYAHUKOB, UX aTTCCTAllUU, CJIy)Ke6HLIM paccicaOBaHUAM,

KOIMIUK OTYCTOB, HAITPABJIACMBIC B OpTraHbl CTATUCTHUKHU.

2.3. JIokyMeHTbI, YKa3aHHBIE B II.

2.2. Hacrosmiero [lonoxkeHus, SBISIOTCS KOHPHUICHITUATBHBIME, XOTS, YYUTBIBAasi KX MacCOBOCTh
U eIMHOE MECTO 0OpabOTKHM M XPAaHECHHS - COOTBETCTBYIONIWH Tpu] OrpaHUYCHHS HAa HUX HE
CTaBUTCA.

. O6paboTKa nepcoHaNbHBIX TAaHHBIX

3.1. ITox 06paboTKOM epCOHANBHBIX JaHHBIX paO0THUKA TOHUMAETCS TOTy4eHHe,

XpaHeHue, KOMOWHUPOBaHHUE, Iepeaaya WU JI00oe JPyroe HCIOJIb30BaHHE MEPCOHATbHBIX
JMaHHBIX paOoTHHKa. 3.2. B memsx oOecreyeHuss mpaB ¥ CBOOOJ YEIOBEKa W TpakAaHWHA
paboTomarens U ero MpeaCTaBUTENN IPU 00pabOTKE MEPCOHABHBIX JaHHBIX PAOOTHUKA 00sI3aHbI
co0iroaaTh clueayrolye oomue TpeOoBaHMS:

3.2.1. O6paboTKa nMepcoOHAIBHBIX TaHHBIX PAOOTHUKA MOXKET OCYIIECTBIISATHCS UCKITIOUUTENHHO B
Hensix o0ecreyeHust COOM0IeHNS 3aKOHOB M MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, COACHCTBHS
paboTHUKAM B TPYIOYCTPOMCTBE, OOYUYEHUU M MPOJIBUKECHHUH IO CIyKOe, oOecriedeHus TUIHON
0e30macHOCTH PAO0OTHUKOB, KOHTPOJISI KOJMYECTBA W KA4yeCTBA BBINMOJHSAEMONH pabOTHl H
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHun o0beMa U colepKaHHUA 00pabaThIBAEMBIX MEPCOHATIBHBIX JAHHBIX
paboTHHKa paboToaaTeNh JOJKEH pyKoBOACTBOBaThCs KoHcTuTynment Poccuiickoii denepanuu,
TpynoBBIM KOJIEKCOM U MHBIMH (heZiepabHbIMU 3aKOHAMHU.

3.2.3. Ilony4yeHue nepcoOHANIbHBIX JAHHBIX MOXKET OCYIIECTBIATHCS KaK MyTeM MPEACTABICHUS UX
caMHUM paOOTHUKOM, TaK U IyTEM MOJIYYEHHS UX U3 UHBIX HICTOYHHUKOB.

3.2.4. IlepcoHanbHbIe TaHHBIE CIAEAYET MOJIy4yaTh y HEro camoro. Eciau mepcoHanbHbIE JaHHBIE
paboOTHHKA BO3MOXHO IOJYYUTh TOJBKO Yy TPETbeW CTOPOHBI, TO PAOOTHHK JOJKEH OBITh
yBEeIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJDKHO OBITh MOJYYEeHO MHUCBMEHHOE COTJacue.
PaboTonaTens JOMKEH COOOMUTH PAOOTHUKY O IETISX, MPEANoaraéMbIX HCTOYHUKAX U CIIOCO0ax
NOJYYeHUsI TEpPCOHANBHBIX JAaHHBIX, a TaKkKe O XapakTepe NOIeKAIMX MOTYyICHUIO
NePCOHANBHBIX JAHHBIX U IMOCIEACTBUSAX OTKa3a pabOTHUKA JaTh MUChMEHHOE COTJIACHE Ha X
HOJy4YEHHE.

3.2.5. Paboromarens He HWMeEET MpaBa MOJy4aTh WM 0OpabaThiBaTh NEPCOHAIBHBIC IaHHBIC
paboOTHHKA O €ro TMOJUTHYECKUX, PEIMTHO3HBIX M WHBIX YOEXKIEHHSIX M YacTHOHM xku3HH. B
CJIydasix, HEMOCPEICTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIICHUH, TaHHBIC O YaCTHOM
XKU3HU paboTHHKA (MH(DOpMALUs O KU3HEACATETHLHOCTH B c(hepe CeMEWHBIX OBITOBBIX, TUYHBIX
OTHOIIIEHUI) MOTYT OBITh MOJTY4YEHBI U 00paboTaHbl pabOTOIATENEM TOJIHKO C €r0 MUCHMEHHOTO
corjiacus.

3.2.6. PaGoronmatenr He HMMEET NpPaBO MOIy4aTh M 00padaTbiBaTh IMEpPCOHAIbHBIC JTAHHBIC
pabOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBCAMHECHHSIX WIM €ro MpoQCOr3HON
JeSITeIbHOCTH, 33 MCKJIIOUCHUEM CITy4aeB, PEeIyCMOTPEHHBIX (eiepaTbHBIMU 3aKOHAMHU.

3.3. K oOpaboTke, mepeaade u XpaHSHHIO TEPCOHATBHBIX JAHHBIX pa0OTHUKA MOTYT UMETH JIOCTYII
COTPYIHUKHU:

oyxrantepuu LIb Kykmopckoro myHununagbsHoro paiiona Pecriy6nuku Tarapcran

KaJIpOBOM CIIyxObl YmpaBieHus oOpa3oBanus KyKMOpCKOro — MyHHMIIMNIAIBHOTO pailoHa
Pecny6nuku Tarapcran

-CMELUATIUCT, OTBEUYAIOUINI 32 KOMIBIOTEPHOE COMPOBOXKIEHHE 00pa3oBaTeNIbHOTO Ipoliecca B
mkose. 3.4. Vcnosb3oBaHUE MEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUU C
LEISIMU, ONPEIETUBIINMU UX MOJTyYEHHUE.

3.4.1. TIlepconanpHble JaHHBIE HE MOTYT OBITh UCHOJIL30BaHBI B LEISIX MPUYUHEHUS
MMYIIIECTBEHHOT O

U MOPAJIbHOTO BpeAa TpaxkJaHaM, 3aTPyJHEHHUS pealu3alld TpaB U CBOOOJ TpaxkaaH
Poccuiickoit @enepanuu. OrpannueHue mnpaB rpaxiaan Poccuiickoit denepanun Ha OCHOBE
UCIOJIb30BaHuUsl HHPOpMAIUU 00 UX COIIMAIIbHOM MTPOUCXOXKICHUH, O PACOBOI1, HAITMOHAILHOM,



SA3bIKOBOM, PEJMIMO3HON W MNapTUHHOM MPUHAMICKHOCTH 3alpelieH0 W Kapaercs B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM.

3.5. [lepenaua nepcoHaIbHBIX JAHHBIX paOOTHHKA BO3MOKHA TOJBKO C coriacus pabOTHHKA
WIH B CIy4asX, IPsIMO MIPETyCMOTPEHHBIX 3aKOHOAATETLCTBOM.

3.5.1. Ilpu mepemaye mepcOHANBHBIX NAHHBIX pa0OTHUKA PabOTOAATENh OJDKEH COOI0ATh
CIIYIOIIHE TPeOOBaHUS:

- He cOO0IIaTh EPCOHATIBbHBIE JaHHBIE pAOOTHHUKA TPEThEN CTOPOHE 6€3 MUCHMEHHOTO COTTIaCHs
paboTHUKA, 32 HCKIIOYEHUEM CiIy4aeB, KOrja 3TO HEOOXOJWMO B LENAX MPEeAyHpeKICHHS
Yrpo3bl KU3HHU U 310POBbI0 PabOTHHKA, a TAaKXKE€ B CIIy4asiX, YCTAHOBJIEHHBIX (heaepaabHbIM
3aKOHOM; - HE COOOINATh MEPCOHANBHBIE TaHHbIE PAOOTHUKA B KOMMEPUECKHX IIeNsIx 0e3 ero
NUCbMEHHOTO COTJIACHS;

- IPEAYNPEIUTh JIMIL, TOyYaIOIIUX IEPCOHATIBHbBIC JaHHbIE PA0OTHUKA, O TOM, YTO 3TH JITaHHbIE
MOTYT OBbITh HCIOJIB30BaHbI JIUIIb B LENAX, I KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT 3TUX
JIMII TIOATBEPXKICHHS TOTO, YTO ATO MPaBHIO cOOM0AeHO. JInia, moayJaronme nepcoHaibHble
JaHHble paOOTHUKA, OO0sM3aHBl COONIIOJATh PEKUM CEKPETHOCTH (KOH(UIECHIMATBHOCTH).
JlaHHO€ TOJIOKEHHE HE PacTIPOCTPaHAETCS HA OOMEH NePCOHATBHBIMY JJAHHBIMU PAOOTHUKOB B
HOpsI/IKE, YCTAaHOBJIEHHOM (heiepanbHbIMU 3aKOHAMU; - Pa3peliaTh JOCTYI K MepCOHAIbHBIM
JTAHHBIM Pa0OTHUKOB TOJIBKO CIIEHUAIBHO YIIOJIHOMOYEHHBIM

JUIaM, OTPEJeJIEHHBIM MTPUKA30M IO OpraHU3allK, IPU TOM yKa3aHHBIE JIUIA JOJIKHBI HUMETh
IIPaBO MOJIy4yaTh TOJBKO TE€ MEPCOHAJbHBIE JaHHbIE PAOOTHHMKA, KOTOPHIE HEOOXOAMMBI IS
BBITIOJTHEHUS] KOHKPETHBIX (DYHKIUH; HE 3ampaliuBaTh UH()OpPMALMIO O COCTOSHUU 3/10POBbS
paboTHHKa, 32 UCKIIOUCHHEM TeX CBEICHHUI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH
BBITOJIHEHUS] pAOOTHUKOM TPYAOBOH (DYHKIIHH;

- IepeiaBaTh MEPCOHAJbHBIC JaHHBbIE PAa0OTHUKA MPEICTABUTENISIM PaOOTHUKOB B MOPSJKE,
YCTAHOBJICHHOM TpPYZOBBIM KOJEKCOM, M OTPaHUYUBATh ATy HH(GOPMAIMIO TOJIBKO TEMH
NEPCOHAIBHBIMU JTAHHBIMU Pa0OTHHKA, KOTOPhIE HEOOXOIUMBI JIJIsl BHIITOJIHEHUSI YKa3aHHBIMU
MPEJICTAaBUTENAMU UX (PYHKIIHH.

3.5.2. Ilepenava nepcoOHaIbHBIX JAHHBIX OT JEPKATENsd WM €ro MpEeACTaBUTENICH BHEIIHEMY
MOTPEOUTEIIO0 MOXKET JOMYCKAaThCS B MUHUMAJIbHBIX 00beMax U TOJHKO B LENSIX BBIMOJTHEHUS
3a[a4, COOTBETCTBYIOUINX OOBEKTUBHOM MPUUYUHE COOPA ATUX JTaHHBIX.

3.5.3. [lpu mepenade mepCOHANBHBIX JaHHBIX PAaOOTHUKA MOTpeOUTENsIM (B TOM 4YHCIE U B
KOMMEPUYECKUX IIeJIsX) 3a IMpelesibl OpraHu3anuu paboToAareNnb HE JOJDKEH cooOlaTh 3TH
JTAaHHbIE TPETheil CTOpOHE 0€3 MMCbMEHHOIO corjlacus pabOTHHUKA, 32 UCKIIOUEHHEM CIIy4yacs,
KOTI'Jla 3TO HE0OXO0IMMO B LENSIX MPEeAYNPEXKACHUS YIPO3bl )KU3HH U 30POBbI0 PAOOTHHKA WU
B CIIy4asiX, yCTAaHOBJICHHBIX (heJiepaabHbIM 3aKOHOM.

3.6. Bce mepbl KOHpUACHIIMATBLHOCTH TIpH cOope, 00paboTKe W XpaHEHWU TEPCOHATBHBIX
JaHHBIX COTPYIHUKA PACIPOCTPAHSIIOTCS Kak Ha OyMaXkHble, TaK M Ha DJEKTPOHHBIE
(aBTOMaTH3UPOBAHHBIE) HOCUTEIU HHPOPMAITIH.

3.7. He pnomyckaeTcs OTBE€YaThb HA BOIPOCHI, CBSI3aHHBIE C IMepenadeld MNepCOHAJIbHOU
nHpopmanuu 1o tenedony win dakcy.

3.8. XpaHeHHe NMepCOHATIBHBIX JAaHHBIX JOJDKHO MPOMCXOJUTH B MOPSAKE, UCKITIOYAIOIIEM UX
yTpaTy Wil UX HEIIPaBOMEPHOE HCII0JIb30BaHHE.

3.9. IIpu npUHATUM peIICHH, 3aTparuBaroIIuX UHTEPEChl padOTHUKA, pabOTOJaTeNb HE UMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX PAOOTHUKA, MOJYyYEHHBIX HCKIIOUUTEIHHO B
pe3yabTare ux

ABTOMATHU3UPOBAHHONW 00pabOTKM WM 3JEKTPOHHOrO mojiydeHus. Paboromarens yuyuThIBaeT
JUYHBIC Ka4eCcTBa pabOTHHUKA, €ro JOOPOCOBECTHBIN U Y()PEKTUBHBINA TPYI.
4. JIocTyn K MepCcOHAJBHBIM JaHHBIM
4.1.BHyTpeHHul 10CTyN (AOCTYI BHYTPU OpraHU3aL|H).
4.1.1. IIpaBo nocTyna K N€PCOHANIBHBIM JaHHBIM COTPYAHUKA UMEIOT:
- IUPEKTOp OpraHU3alINH;
- 3aMECTHUTENb TUPEKTOPA;



- caMm pabOTHUK, HOCUTENh TAaHHBIX;
- Ipyrye COTPYAHUKH OPTaHU3AIMU NPU BHIMOTHECHUH UMHU CBOUX CITY)KEOHBIX 00S3aHHOCTEH.
4.1.2. Tlepeuens nHIl, UMEIOIIMX JOCTYI K IEPCOHATLHBIM JaHHBIM PAOOTHUKOB, OIIPEACIIICTCS
MIPUKA30M JIUPEKTOPa OPTaHU3AIHH.
4.2. BHemHU! JOCTYII.
4.2.1. K yncny MaccoBbIX MOTpeOHUTENeH MepCOHAIbHBIX JAHHBIX BHE OPraHU3ALUH MOXKHO
OTHECTH TOCYJJApCTBEHHbIE U HETOCY1apCTBEHHBIE (PYHKIIMOHAIIBHBIE CTPYKTYPHI:
- HAJIOTOBBIC WHCIIEKIIHN;
- IPaBOOXPaHUTEIbHbIE OPTaHbI;
- OpTaHbI CTATUCTHUKU;
- CTpaxOBbI€ areHTCTBA,
- BOGHKOMATHI;
- OpTaHbl COIMAIBHOTO CTPAXOBAHMUS;
- ICHCHUOHHBIC (DOHJIBI;
- IOJpa3AeNeHUs] MyHUIIMTIAIIbHBIX OPraHOB YIPaBICHUS;
4.2.2. Han3opHO-KOHTPOJIBHBIE OPTaHbl UMEIOT AOCTYN K MH(POpPMAIUU TOJIBKO B chepe cBoei
KOMITETEHIIHH.
4.2.3. Opranuzanuy, B KOTOPbIE COTPYAHUK MOKET OCYILIECTBIATh NEPEUUCIICHUS IEHEKHBIX
CPEICTB (cTpaxoBbie KOMIIaHUH, HErocyJapCTBEHHbIE NEHCUOHHBIE bonnpl,
0J1IarOTBOpPUTEIbHBIE OpPraHU3alMM, KPEAUTHBIE YUPEKIEHHS), MOTYT MOJYYUTh AOCTYI K
NEPCOHAIBHBIM JJAHHBIM paOOTHHKA TOJIBKO B CIIydae €ro MUCbMEHHOTO Pa3pelIeHusI.
4.2.4. Ipyrue opranuzaiuu. CBeJeHUS 0 padOTAIOIIEM COTPYAHUKE WIIH YK€ YBOJICHHOM MOTYT
OBITH TPEOCTaBICHBl JAPYrol OpraHM3alMM TOJIBKO C IMHCbMEHHOTO 3ampoca Ha OJgaHke
OpraHM3alK, C MPUIOKEHHUEM KOMHMHU HOTAPUAIBHO 3aBEPEHHOIO 3asBJICHUS paOOTHHKA.
[lepconanbHbIE JaHHBIE COTPYIHUKA MOTYT OBITh MPEAOCTaBICHBI POJACTBEHHUKAM WM YWIEHAM
€ro CEMbH TOJIHKO C MUCEMEHHOTO pa3pelIeHts caMoro cCoTpyaHuKa. B ciydae pa3Boja ObiBIIas
cynpyra (Cympyr) UMEIOT MPaBO OOpPaTUTHCS B OPraHU3aIMIO C MHUCBMEHHBIM 3alpOCOM O
pa3mepe 3apaboTHOM MIaThl coTpyaHuka 6e3 ero cornacus (YK P®D).
3ammTa nepcoHAJbHBIX JAHHBIX
5.1. ITox yrpo30oii WM OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JAHHBIX MMOHUMACTCS €IUHHUYHOE
WIM KOMIUJIEKCHOE, PEajbHOE WM IMOTEHIHAJbHOE, aKTUBHOE WJIM IAacCCUBHOE IPOSIBICHUE
37I0YMBIIUIEHHBIX BO3MOXKHOCTEH BHEIIHUX WJIM BHYTPEHHUX HCTOYHHUKOB YTPO3bl CO3[1aBaTh
HeOJIaronpusITHbIE COOBITUS, OKA3bIBaTh JECTAOMIM3UPYIOIIEe BO3ICHCTBHE Ha 3alUIIAEMYIO
UH(OPMAILIHIO.
5.2. Puck yrpo3sl J00bIM WH(GOPMAIMOHHBIM pECypcaM CO3/Aal0T CTHUXHUMHBIC O€ICTBHUSI,
OKCTpEMalIbHbIE CHUTYallud, TEPPOPUCTUYECKHE ICHCTBUS, aBAPHUM TEXHUYECKUX CPEICTB U
JUHUAN CBSI3M, JApYyrHe OOBEKTHUBHBIE OOCTOSTENBCTBA, a TaKKE 3aWHTEPECOBAHHBIE U
HE3aWHTEPECOBAaHHbIE B BOSHUKHOBEHUHU YIPO3bI JIMIIA.
5.3. 3amuTa MepCcOHANBHBIX JAHHBIX MPEACTABISAET COOOH KECTKO PEriaMeHTUPOBAHHBIN U
JUHAMUYECKU-TEXHOJOTHUECKUH TpoIece, MNPEeayNnpexIaloluii HapyIIeHue OCTYIHOCTH,
[IEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(HUIAECHIIMATLHOCTH MEPCOHANBHBIX JAaHHBIX U B KOHEYHOM
cyere 00eCTeunBarONIUi JTOCTATOYHO HAJEKHYI 0€30MacHOCTh HHGPOPMAIMK B TIpollecce
YIPaBJICHUYECKON U MPOU3BOJACTBEHHOMN AEATEIHHOCTH.
5.4. 3amuTa nepcoHaNbHBIX JaHHBIX PAaOOTHUKA OT HEMPABOMEPHOTO X HCIOIb30BAHUS WU
yTpaTbl J0DKHa OBITh obOecreueHa paboTogaTeNieM 3a CUET €ro CpeAcTB B IOPSIKE,
YCTaHOBJICHHOM (he/iepaTbHbIMHA 3aKOHAMHU.

i

5.5. "BHyTpeHHss 3anuTa’.

5.5.1. OCHOBHBIM BHHOBHUKOM HECAHKI[MOHMPOBAHHOI'O JOCTYNA K IEPCOHAIBHBIM JaHHBIM
SABIISICTCS, KaK IpaBHJIO, MEpCOHad, paloTaloumii ¢ AOKYMEHTaMH M 0a3aMH JaHHBIX.
PernamenTanus gocrymna nepcoHana K KOHQUACHINAIbHBIM CBEICHUSAM, JOKYMEHTaM U 6a3zam
JAHHBIX BXOJMT B YMCIIO OCHOBHBIX HAINPaBJICHUN OpraHU3alMOHHON 3aIIUThl HH(QOpPMAIIUH.
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5.5.2. Jlna oOecrieueHnd BHYTPEHHEW 3alllUTHl TEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
HEO00XO0IUMO COOII0IATh PSI MeEp:

- OTpaHUYEHUE M perlaMeHTallds CcocTaBa PAaOOTHHUKOB, ()YHKIMOHAJIbHBIE OOSM3aHHOCTH
KOTOPBIX TPeOYIOT KOH(DUIESHIINAIBHBIX 3HAHUN;

- CTporoe nu3duparesbHOe 1 000CHOBAHHOE paclpe/ieieHrue JOKYMEHTOB U MH(POPMAIIUU MEXTY
paboTHHUKaMU;

- palMOHAJbHOE pa3MEIICHHE pabOoYMX MECT PaOOTHHKOB, NMPH KOTOPOM HMCKIIIOYANoCh OBl
OECKOHTPOJILHOE HCIIOJIb30BAaHHE 3alUIAeMON HH(OpMAaIHH;

- 3HaHHE PAOOTHUKOM TpPeOOBAaHUI HOPMATHBHO-METOIUYECKUX TOKYMEHTOB II0 3allluTe
UH(OPMALIUU ¥ COXPAHEHUH TallHBbI;

- HAJIM4ME HEOOXOAUMBIX YCJIOBHM B IOMEINEHHM JUIsl paboThl C KOH(UAECHUUAIbHBIMU
JOKYMEHTaMU U 0a3aMH JaHHBIX;

- ompeleNieHue W perjaMeHTalls COocTaBa PaOOTHHUKOB, MMEIOIIMX MPABO JIOCTyMa (BXO/a) B
IIOMEIIEHUE, B KOTOPOM HAXOJUTCS BBIUUCIUTENbHAS TEXHUKA;

OpraHu3alys NopsKa YHUYTOXKEHUS UH(POPMALUH;

- CBOEBPEMEHHOE BBISBJICHUE HApyLICHHUs TpeOOBaHWN pa3pelIMTEIbHON CHCTEMBI JOCTyIa
paboTHUKAMHU TTOIPA3/ICIICHUS;

- BOCIIUTATEIbHAS M PAa3bACHUTENbHAs paboTa ¢ COTPYIHUKAMH O MPEAYNPEKICHHIO YTPATHI
[IEHHBIX CBEJICHUH MpH padoTe ¢ KOH(PUACHIUAIEHBIMU TOKYMEHTAMU;

HE JIONyCKaeTCs BblJayda JINYHbIX JeJ COTPYIHUKOB Ha pabo4yne MecTa pyKOBOJAUTEIEH.

5.5.3. 3ammTa nepcoHaIbHBIX JAHHBIX COTPYAHMKA Ha 3JEKTPOHHBIX HOcuTensx. Bee mamkw,
coJiepKalle MepCoOHaIbHbIC TaHHBIE COTPYIHUKA, TOJKHBI OBITh 3aIIUIICHBI TAPOJIEM.

5.6. "BHemusa 3amura’.

5.6.1. Jlng 3amuThl KOHGUACHIMAILHOW HWHGOPMAIMK CO3MAIOTCA LIEJICHAIPABICHHBIC
HEeOJIaronpusATHbIE YCIOBHS U TPYAHONPEOJOIMMBIC MPEMSATCTBUS JJIS JIMIA, MBITAIOMETOCs
COBEPIIUTh HECAHKIIMOHWPOBAHHBIA JOCTYNl W oOBiageHue wuHpopmarnmei. Llenpo wu
pe3yabTaTOM HECAHKIIMOHUPOBAHHOTO JIOCTYIA K MH(OPMAIIMOHHBIM pECypcaM MOKET OBbITh HE
TOJIbKO OBJIaJICHHE LIEHHBIMH CBEICHHSIMHM U UX HCIOJB30BAHME, HO M MX BUJAOM3MEHEHHE,
YHUYTOKEHUE, BHECEHHE BHpYyca, MOAMEHA, (QalbCUPUKALMA COAEPKAHUS PEKBU3UTOB
JOKYMEHTa U JIp.

5.6.2. Ilox MOCTOPOHHUM JIMIIOM TTOHUMAETCS JII000e JIUI0, HE UMEIOIIEe HeTTOCPEACTBEHHOTO
OTHOILEHMSI K JIEATEIbHOCTH KOMIIAHUM, MOCETUTENN, PAOOTHUKU JPYTUX OPraHU3alMOHHBIX
cTpyKkTyp. [locTopoHHME NHIIa HE AOJKHBI 3HATH pacnpeneneHue pyHKIui, pabodne mporeccsl,
TEXHOJIOTUIO COCTaBJICHUS, OPOPMIICHHS, BEJCHUS U XPAHEHHs JOKYMEHTOB, JIel U pabounx
MaTepUasoB B OTAEJE IEPCOHANIA.

5.6.3. Ins obecnieueHus BHEIIHEH 3aIUThI IIEPCOHABHBIX JAaHHBIX COTPYIHUKOB HEOOXOAUMO
coOmroaaTh ps Mep:

HOPSIOK TIpUeMa, y4eTa U KOHTPOJIS JesITeIbHOCTH [TOCETUTENCH;

IPOIYCKHOM PEXKUM OpraHU3alllu;

TEXHUYECKHE CPEACTBA OXPaHbl, CUTHAJIN3ALIUH;

HOPSIIOK OXPaHbl TEPPUTOPUH, 3/JaHHUH, TOMEIIEHHUH, TPAHCIIOPTHBIX CPEACTB;

TpeOOBaHUS K 3aIIUTE UH(OPMAIMH ITPU UHTEPBBIOMPOBAHUN U COOECETOBaHMSIX.

5.7. T1o BO3MOKHOCTH TIEPCOHAIILHBIE TAHHBIC 00€3TMIHBAIOTCS.

5.8. Kpome Mep 3ammThl NEpPCOHAIBHBIX JAaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM,
paboTtonareny, paOOTHUKM M MX NPEACTAaBUTENN MOTYT BbIpAaOAThIBATE COBMECTHBIE MEpPbI
3aIUTHI IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

IIpaBa u 00s13aHHOCTH Ppa0OTHUKA

6.1. 3akperuieHue npaB pabOTHHKA, PETIaMEHTHPYIOIIUX 3aIUTY €ro MePCOHATIbHBIX TaHHBIX,
o0ecreynBaeT COXpaHHOCTh IOJIHOW U TOYHOM MH(POPMALIUU O HEM.

6.2. PabOTHMKM M HX TPEACTABUTEIU JOJDKHBI OBITh O3HAKOMJIEHBI MOJ[ PACHHCKYy C
JOKYMEHTAaMH OpPTraHU3aliH, YCTaHABIUBAIOIIMMH ITOPSAI0K 00paOOTKH EPCOHATIBHBIX JAHHBIX
pabOTHHKOB, a Takke 00 UX MpaBax U 00SA3aHHOCTSX B 3TOH 00JacTH.



7.5.

6.3. B 1ensix 3amuThl MepCOHATBHBIX JAHHBIX, XPAHAIIUXCS Y paboTonaTens, pabOTHUK UMeeT
paBo:

- TpeOOBaTh UCKITIOUCHHS HITU UCITPABIICHUSI HEBEPHBIX WJIH HETIOTHBIX IIEPCOHABLHBIX JaHHBIX;
- Ha CBOOOJHBIN OECIUTATHBINA JOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYAs MPaBO Ha
MOJIyYeHHUE KOTUI JTF000M 3aIUCH, COJIeprKaIlel TepCOHAIbHBIC JJaHHBIC,

- IEPCOHAJIbHBIE TaHHBIE OIIEHOYHOT'O XapaKTepa JOMOJHUTH 3asBJICHHEM, BBIPAXKAIOIIUM €T0
COOCTBEHHYIO TOUKY 3pCHHS;

ONpENIENATh CBOMX MPE/ICTABUTEINEH ISl 3Tl CBOMX MEPCOHATBHBIX JAHHBIX;

Ha COXPaHEHHUE U 3aLIUTY CBOCH JTMYHOM U CEMEHHOMN TalHBbI.

6.4. PaboTHHK 0O0s3aH: - mepenaBaTh pabOTOAATENIO WM €ro IMPEICTABHTENI0 KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MEPCOHANBHBIX JaHHBIX, COCTaB KOTOPHIX YCTaHOBJIEH
Tpynoseim koaekcom PO.

CBOEBPEMEHHO CO00MIaTh paboToIaTe 0 00 N3MEHEHUH CBOUX MEPCOHANIBHBIX JIaHHBIX.

6.5. PaboTHHKHM CTaBSAT paboTomareNist B HW3BECTHOCTh 00 HM3MEHEHMHM (DaMHUIUM, WMEHH,
OTYECTBa, JAaThl POXKACHHS, YTO MOJIy4aeT OTpaK€HUE B TPYAOBON KHIKKE Ha OCHOBAaHUU
IPEJICTaBICHHBIX JOKYMEHTOB. [Ipu HEOOXOAMMOCTH M3MEHSIOTCS AaHHble 00 00pa30BaHUU,
npodeccuu, crenruaIbHOCTH, MPUCBOCHUHA HOBOTO pa3psiaa U mp.

6.6. B 1ensx 3amuThl YaCTHOW KU3HU, JTUYHON M CeMEHWHOU TaliHBl paOOTHUKH HE JTOJIKHBI
OTKa3bIBaThCsl OT CBOETO IpaBa Ha 00pabOTKYy MEPCOHANBHBIX JaHHBIX TOJIBKO C UX COIJIACHUS,
MOCKOJIBKY 3TO MOXKET MOBJIE€Yb TPUUUHEHHE MOPAIbHOT0, MAaTepUATILHOTO Bpea.

7. OTBeTCTBEHHOCTH 3a pasrialieHue KOH(PUIeHIUAIbHOI HMH(OPMAIIUM, CBSI3AHHOMH C
NepPCOHAIbLHBIMU IaHHBIMH

7.1. TlepconanpHasi OTBETCTBEHHOCTh - OJIHO W3 TJIABHBIX TPEOOBaHWI K OpraHU3aluu
(GYHKIIMOHUPOBAHMS CUCTEMBI 3aIUTHI IEPCOHATBHON

nHpopmanuu 1 o0s3aTenbHOE yCnoBre obecnedeHust 3HPEKTUBHOCTH ATOW CHCTEMBI.

7.2. Opuanueckue W (U3MUECKHE JIMIA, B COOTBETCTBUU CO CBOMMH IOJTHOMOUYHUSMHU
Biajeomue uHbopMaluendn o TrpaxkAaHax, MMOIyJarollMe W HUCIHOJB3YIOUIMEe €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHMM C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu 3a
HapyIICHUE PEXKUMA 3alIUThI, 00pabOTKU U MOPSIKA UCIIOJIB30BAaHMS 3TONH HH(POPMAITUH.

7.3. PykoBomuTenb, pa3pemialonifi JOCTY COTPYAHUKA K KOH(DUICHITMATEHOMY JOKYMEHTY,
HECEeT NEPCOHANIbHYIO OTBETCTBEHHOCTD 3a JIAHHOE pa3pelieHHe.

7.4. Kaxaplii COTpYIHUK , TTOTYYAIOUUNA 711 pad0Thl KOH(PUACHIIMAIBHBIA TOKYMEHT, HECET
€MHOJNYHYI0 OTBETCTBEHHOCTb 3a COXPAHHOCTh HOCUTENSI U KOHQUACHIHUAIHLHOCTD
UHpOpMaLIUH.

Jluma, BUHOBHBIEC B HAPYIICHUH HOPM, PETYIUPYIOMIUX MMOTYIeHHEe, 00pabOTKY U 3aIlUTy
NEPCOHANBHBIX JAHHBIX pPAa0OTHUKA, HECYT JUCHUIUIMHAPHYIO, aJMHHUCTPATHBHYIO,
TPaKTAHCKO-TIPABOBYIO I YTOJIOBHYIO OTBETCTBEHHOCTHh B COOTBETCTBUU C (helepambHbIMU
3aKOHAMHU.

7.5.1. 3a HeWCIONHEHHE WJIM HEHaJJIeXkallee HCIOJHeHHEe pPAaOOTHUKOM II0 €ro BHUHE
BO3JIOKEHHBIX Ha HETO 00SI3aHHOCTEH MO COOIOJICHUIO YCTAHOBJICGHHOTO MOPSAKA PabOTHI CO
CBEJACHUSIMM  KOHOQUACHLMAIBLHOTO  XapakTepa  paboTojaTenb  BOpaBe  MPUMEHSTh
npenycMoTpeHHbie Tpy1oBbIM KOJEKCOM TUCHUIUIMHAPHBIEC B3bICKAHNUS.

7.5.2. JIOMKHOCTHBIC JIUIIA, B 00S13aHHOCTh KOTOPBIX BXOJUT BEJICHHWE TIEPCOHAIBHBIX JTaHHBIX
COTpYIHUKA, 00s3aHbl 00ECIEUNUTh KaKJOMY BO3MOKHOCTh O3HAKOMJICHHS C TOKYMEHTaMU U
MaTepuaiaMH, HEMOCPEJCTBEHHO 3aTparuBaloOIIMMU €ro mpaBa U CBOOOBI, €CIIM HWHOE He
NPeyCMOTPEHO 3aKOHOM. HempaBoMmepHBII OTKa3 B MPEAOCTaBICHHH COOpPAaHHBIX B
YCTaHOBJICHHOM TMOPSIIKE JOKYMEHTOB, ITMOO HECBOEBPEMEHHOE IMPEAOCTaBICHUE TaKHX
JOKYMEHTOB WM WHOHW HWH(GOpMAlUKM B CIy4dasX, NPEIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTABIICHUE HETOJHON WU 3aBEAOMO JIOKHOW WH(GOpPMAILMU - BJICUET HAJOKEHUE Ha
JOJKHOCTHBIX JIMI] aJMMHHUCTpaTHBHOIrO mTpada B paszmepe, ompenensiemoM Komexkcom 00
aJIMUHHUCTPATUBHBIX MPABOHAPYILICHUSX.



7.5.3. B cooTBeTcTBHH € [ paskJaHCKUM KOJIEKCOM JIMIA, HE3aKOHHBIMU METOAaMHU MOJTYYHBIIINE
nH(OpPMAIIIO, COCTaBIAIONIYIO CIY)KCOHYIO TaiiHy, 00si3aHBI BO3MECTHTh NPUYMHCHHBIC
yOBITKH, IPUYEM Takasi >k€ 00s13aHHOCTb BO3JIaraeTcsi M Ha paOOTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTbh 3a HAPYIICHHE HEMPUKOCHOBEHHOCTH YaCTHOM KU3HU (B
TOM YHCJIE HE3aKOHHOE COOMpaHue WM PaclpOCTPaHEHHE CBEIEHHUI O YacTHOW KM3HM JIMLIA,
COCTABJISIIONIETO €ro JUYHYI0 WM CEMEWHYI0 TaiHy, 0€3 ero corjacus), HEImpaBOMEPHBIN
JOCTYIl K OXpaHsIeMOHl 3aKOHOM KOMIIBIOTEPHOM HWH(OpPMAalWu, HENMpPaBOMEPHBI OTKa3 B
MIPEIOCTABIEHUU COOPAHHBIX B YCTAHOBJIEHHOM IOPSIIKE TOKYMEHTOB U CBEICHHM (eciu 3Tu
JesHUSI IPUYUHUIN Bpel MpaBaM U 3aKOHHBIM MHTEpPEcaM Ipak/laH), COBEPILECHHBIE JUIIOM C
HCIIOJIb30BaHUEM CBOETO CITY>KEOHOTO IMOJIOKEHUs HaKa3blBaeTcs mTpadom, b0 JuiieHneM
IIpaBa 3aHUMATh ONPEACICHHBIE TOJKHOCTH WM 3aHUMAThCS ONPENEICHHOMN EATEIbHOCTBIO,
160 apecToM B cooTBeTcTBHM ¢ YK PO.

7.6. HenpaBoMEPHOCTH AESTEIBHOCTH OPTaHOB I'OCYJapCTBEHHOW BJIACTU U OpPraHU3alUi 110
cOOpy M HUCHOJB30BAaHUIO IMEPCOHATBHBIX JIaHHBIX MOXKET OBITh YCTAaHOBJIEHA B CyIeOHOM
HOPsIZIKE.



